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Purpose 

Tabcorp is committed to complying with the law and ensuring the highest standard of honesty and 
integrity in all its activities.   

This Gifts and Hospitality Procedure and FAQs (Procedure) supports our Anti-Bribery and Corruption 
Policy and sets out the circumstances where gifts or hospitality can or can’t be offered or accepted, and 
when and how an offer or receipt of a gift or hospitality must be entered into the Gifts and Hospitality 
Register.  

Who this procedure applies to  

This procedure applies to anyone who works at or for Tabcorp, including all employees and contractors 
(Team Members). 

What are gifts and hospitality? 

These terms are to be interpreted broadly.  

Gifts may include any tangible item of value, service of value, favour that enhances a person materially, 
benefit or thing of value, including cash, item, service, favour, benefit or thing given at less than market 
value. 

Hospitality may include any meal, travel, entertainment, including attendance at sporting and other 
events,  accommodation, vouchers or certificates which are capable of being exchanged or redeemed 
for corporate hospitality items. 

When is it ok to give or receive a gift or hospitality? 

Giving and accepting gifts or hospitality is a common and legitimate aspect of building and maintaining 
business relationships. However you must not give or accept gifts and hospitality in connection with your 
role at Tabcorp that may compromise or appear to compromise your integrity and objectivity in 
performing your duties, or cause or appear to cause a conflict of interest. 

The principles in the following table can be used as a guide to help you determine if it is suitable to 
accept, or offer, a gift or hospitality.  

 

https://mytabcorp.sharepoint.com/:b:/s/CPP/EeppsVxXatdGkSZO2R1CglcB3ozXS0EZfXZC33nXnb7IlA?e=gkOMqF
https://mytabcorp.sharepoint.com/:b:/s/CPP/EeppsVxXatdGkSZO2R1CglcB3ozXS0EZfXZC33nXnb7IlA?e=gkOMqF
https://mytabcorp.sharepoint.com/sites/IntraGS2/Lists/Hospitality%20and%20Gifts/User%20view.aspx
https://mytabcorp.sharepoint.com/sites/IntraGS2/Lists/Hospitality%20and%20Gifts/User%20view.aspx
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Is the aim of the offer 
general relationship-
building only? 

It’s generally acceptable to give or accept a gift or hospitality 
where the aim of the offer is for general relationship-building 
purposes, including for marketing purposes, team building, 
general business or similar purposes (such as a working lunch). 

Is there an expectation 
created by the giver? 

If there’s an expectation created by the giver and/or a conflict of 
interest, this may be an attempt to improperly influence the 
recipient in the performance of their role or duties. You must not 
accept or make such an offer. 

Is the value of the offer 
proportional? 

The value of an offer of a gift or hospitality must be proportional 
and appropriate to the nature of the relationship and the purpose 
of the offer. If the value of an offer is excessive relative to the 
nature of the relationship and purpose of the offer, you must not 
accept or make such an offer. 

Is the offer given in an open 
and transparent manner? 

All offers of gift and hospitality must be made in an open and 
transparent manner, and where required, must be recorded in the 
Gift and Hospitality Register.  

Does the offer involve cash, 
loans, or an equivalent to 
cash? 

If the offer includes cash, loans or an equivalent to cash (such as 
gift certificates), you must not accept or make an offer. 

Note that with your General Manager’s approval, it is acceptable 
to pay for bets in a horse race at a formal Tabcorp event (such as 
when hosting guests in the Tabcorp marquee during Spring 
Racing Carnival). 

Does the offer involve a 
public official? 

Additional caution must be exercised when there is any offer of 
gift or hospitality involving a public official. Your General Manager 
must give approval before you accept or make an offer involving 
a public official.  

Is the offer in breach of any 
law, regulation or rule? 

If an offer is in breach of any law, regulation or rule, you must not 
accept or make such an offer. 
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Are we negotiating a 
commercial deal with the 
other party? 

If the other party is in a current or anticipated tender or bid 
process with Tabcorp, or is in negotiations with Tabcorp relating 
to any active commercial opportunity, you must not accept or 
make an offer. 

Is the other party a 
competitor of Tabcorp? 

If the other party is a competitor of Tabcorp or employed by or 
otherwise directly connected to a competitor of Tabcorp, you 
must not accept or make an offer. 

Is the other party involved 
in inappropriate conduct? 

If the other party is involved in conduct of an illegal, sexual, 
offensive, derogatory, demeaning, discriminatory or otherwise 
inappropriate nature, and you have knowledge or reasonable 
suspicion of that conduct, you must not accept or make an offer. 

Has there been a regular 
giving or receiving of gifts 
or hospitality involving the 
other party? 

When there has been a regular giving or receiving of gifts or 
hospitality (that is, more than twice in one year) with the same 
party, where the gifts or hospitality are valued over $200, you 
must not accept or make additional offers involving that party. 

Have you solicited gifts or 
hospitality? 

You must not solicit (that is, ask for) gifts or hospitality.  

Who do I contact if I’m unsure about giving or receiving a gift or hospitality? 

If you are unsure about giving or receiving a gift or hospitality, you should email 
GiftsRegister@Tabcorp.com.au for guidance.  

Any gift or hospitality offered or received that’s in conflict with this procedure must be reported to 
GiftsRegister@Tabcorp.com.au. A member of the Group General Counsel team will determine whether 
the gift or hospitality may be accepted or must be returned to the offeror, or whether other action must 
be taken. 

When do I need approval and when must I enter a gift or hospitality into the Register? 

Tabcorp maintains a Gift and Hospitality Register to ensure transparency and integrity in our dealings.  

mailto:GiftsRegister@Tabcorp.com.au
mailto:GiftsRegister@Tabcorp.com.au
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The flowchart set out in the Appendix outlines: 

• when, and from whom, you must seek approval prior to accepting or making an offer of a gift or 
hospitality; and 

• when you must enter an offer of gift or hospitality in the Gifts and Hospitality Register.  

Note that relevant offers (as outlined in the flowchart) must be recorded in the Gift and Hospitality 
Register even if they aren’t accepted. The Gift and Hospitality Register will be monitored and entries 
may be subject to internal and external review. 

Exceptions to the Gifts and Hospitality Register 

The Tabcorp Corporate Hospitality team may choose to maintain separate records of hospitality given 
and received in the proper course of their function, including the receipt or provision of entertainment at 
a corporate marquee during the spring or autumn racing carnivals or similar major event. Hospitality 
events that are recorded in separate records do not need to be recorded in the Gifts and Hospitality 
Register provided the separate records capture sufficient detail, including the date and purpose of an 
event and the attendees, and the attendees have been approved by the Managing Director & CEO or 
his/her delegate, or a member of the ELT. 

What will happen if I breach this procedure? 

Any breaches of this procedure or the Anti-Bribery and Corruption Policy by team members will be 
treated seriously and may result in disciplinary action in accordance with that policy. 

Policies Control  

Current from 19 December 2019 

Replaces version dated N/A 

Approved By Managing Director & Chief Executive Officer  

 
 
 
 
 
 
 

 

 

 

 

 

 

https://mytabcorp.sharepoint.com/:b:/s/CPP/EeppsVxXatdGkSZO2R1CglcB3ozXS0EZfXZC33nXnb7IlA?e=gkOMqF


 

Compliance with company policies is a condition of employment at Tabcorp. Tabcorp may vary its policies at its discretion from time to time, 
without prior notice or compensation to employees or contractors, and the content of this policy is not incorporated into any contract of 
employment or engagement.  This policy is current at the date of printing. 
 
Classification: Internal 
 
Page 5 of 5 
 

G I F T S  A N D  H O S P I T A L I T Y  
P R O C E D U R E  A N D  F A Q s  

2127132v1 

 
 


